
 Photoshop Basics



This Guide

This guide will help support you 
with the following:

1) Starting a new Document
2) UI & Layout

3) Tools
4) Opening / importing

5) Saving
6) Layers

7) Blend modes
8) Guides & Grids

9) Shapes
10) Edit

If what your looking for is not on 
this guide, please feel free to check 

out the other guides we have 
regarding Photoshop.



Starting Up Photoshop

Firstly, load up Photoshop. 
You will be presented with the 

Photoshop Interface and a 
blank screen in the centre.

Lets create a new 
document / canvas. Do 

this by going up to File > 
New.

Take a note of the other 
options available in this 

drop down. 

e.g. Save As, Open, Print 
etc

You will eventually use 
these options also.



Starting A New Document / Canvas

After Selecting File > New.
A new window called New Document will open on 

the screen. Here you are given all the options to 
create a new document / canvas. 

In the Next slide we will break down the New Document settings. But note if you want 
to make changes, you can do so at any time, by selecting Image > Canvas Size.



New Document Breakdown

This Top Panel, 
lets you select 
from different 

Preset Categories. 
Such as Print, 
Photo, Film & 

Video.

This panel shows the different sized presets available 
under its category.

Select with the mouse to chose one.

After selecting a Preset. This panel allows you to adjust that 
presets details. 

For example: Name, Width & Height, Resolution, Orientation, 
Artboards, Colour Mode, etc.

Always double check 
the details of any new

document.

Once you are happy 
with your decision, 
Select the Create 

button at the bottom 
right of this window 



Photoshop Layout

You can change the workspace to suit your project. 

Go Window > Workspace to see the other interface 
options if you want to change it. But for now lets keep 

it at either: Painting / Essentials.

Here you can see the layout of photoshops workspace 
interface. 

Top Toolbar

Tools

Navigator / 
Colour 

Swatches

Brush Tool 
Options

Layers 
WindowCanvas / 

Document



Tools

Move

Lasso

Crop

Paint Brush

Colour 
Replace

Clone 
Stamp

Eraser

Select

Magic 
wand

Eyedropper

Pencil

Mixer Brush

History 
Brush

Paint Bucket

Smudge

Text

Path select

Hand

Single Row

Colour 
Select

Blur

Sponge

Pen 

Shape 

Zoom

Switch 

Quick 
mask

Some of the tools have some extra 
hidden options. These are shown by 

the small arrow located at the 
bottom  of the tool icon.

If you Right-Click on an icon like 
this, it will show you the other 

alternative tool under the tool you 
have selected.  



Top tool bar

When you select a Tool, the toolbar at the top of the screen will change according to what tool you 
have selected. Allowing more finesse when using that tool.  



Importing / Opening Pt1

Once the image is open, you can see it in 
photoshop. Notice the different tabs. One is 

your document we have just created. The other 
is the open picture. You can click between 

them, by selecting the individual tabs.  

To use an image in your photoshop document, 
there are several steps.

Its important you don’t work directly onto the 
original photo or image you want to work with.

So firstly select File>Open and open the image 
you want to use. 



Importing / Opening Pt2

To take a selected section of 
your image, either select 
using a Marquee Tool or 

Magic wand. 

And repeat the copy & 
paste method

Note the select options at 
the top of the screen under 

Select, If needed.

Select your chosen image’s Tab. 

In the Layers Window. Right-click 
the background layer and select 

Duplicate Layer. 

Have the copied layer selected in 
the Layers Window.

Now to get this image to our 
Document. Hold Ctrl (Command) 
+ C. Then click on you Document 

Tab, and Press Ctrl + V. 
“Copy & Paste”



Importing / Opening Pt3

Another way. Is to simply have your folder 
window open above photoshop. Then, drag 

and drop your chosen image file directly into 
the photoshop document.



Saving

Save your project as a PSD file (photoshop document)

This means you can re-open it and can continue editing from where you left off.

When you save your work as a JPEG always make sure 
you are saving a PSD copy first.

Otherwise you risk losing you work. Remember when 
you save as a JPEG you won’t be able to edit your image 

anymore, so please do keep a PSD version for future 
editing.



Layers Pt1

In order to change an element of your 
picture. You must firstly have the layer you 

want to change selected in the Layers 
Window. If not, you could change other 

layers by mistake. Be careful to make sure 
that you have the right layer selected.

Layers can be turned on of off so that you 
can see other areas of you picture. This is 

indicated by the small eye icon next to each 
layer.

Top Layer

Bottom Layer



Layers Pt2

The film poster on the left is made up from a collection of different layers.
On the right we can see the number of layers used to make it. 

The layer at the very bottom is your background and every layer above is shown on top 
of it. The higher up the list it is the more visible it is. 



Layers Pt3

Layers are placed on top of each other and 
are blended together. Imagine it as layers of 

glass stacked on top of one another. Each 
piece of glass has different picture (element) 

and you can see through each layer to see 
every part of the work as a whole. 



Layer Options

DeleteLink Mask Group / Folder

Styles Adjustment Layer New Layer

Layers, Channel, Path - Tabs

Opacity %

Layer Filters
Blend 
Mode

Fill Opacity%Locks

Panel Options

Clicking on a layer allows options, effects, masks, etc to 
be added to that layer.

The options are split to the top of the Layer Window 
and the very bottom of the window.

Be sure to rename your layers by Right-click > Rename. 



Blend Modes

Blend modes (or mixing modes) 
in digital image editing and 

computer graphics are used to 
determine how two layers are 
blended with each other. The 
default blend mode in most 

applications is simply to obscure 
the lower layer by covering it 

with whatever is present in the 
top layer (see alpha 

compositing).

Darken Modes
(Hides Whites)

Lighten Modes
(Hides Blacks)

Contrast Modes
(Hides 50% Greys)

Comparative Modes
(inverts)

Composite Modes
(Affects Colour – Hue 

Saturation)



Grids & Guides Pt1

To activate the grid option, firstly select -
View > Show > Grid.

Now depending on what type of machine 
you are working on:

Mac – Photoshop > Preferences > Guides, 
Grids & Slices

PC – Edit > Preferences > Guides, Grids & 
Slices. 

Under Grid Preferences you can change the 
Gridline (set to Percent) and also the 

Subdivision to what you require.

e.g. – To find the centre of an image: 
Gridline every: 50% / Subdivision: 1

For rule of thirds:
Gridline Every: 100% / Subdivision: 3



If either you want to get rid of your grid. 
View > Show > (deselect) Grid.

You can add guides by doing the following:
View > New Guide

From here you can type exactly the right 
Position you want.

Alternatively you can drag from Rulers –
Hold Shift – goes up in tens. 

If you use Alt the guide can switch from X to 
Y or Y to X axis.

To get rid of the guide. Go View > Clear 
Guides

Grids & Guides Pt2

To use the grid from the rulers, be sure that
rulers are on first. 

View > Rulers 



Making Shapes Pt1

Use the Shape Tool to create shapes. You can click and drag to make a shape. Or double 
click the canvas and enter actual sizes.

Right-clicking will give you more shape options on this tool. 

Remember to use the Shift Key to get a even shape.

You can adjust the different anchor points of the 
shape by using the Direct Selection tool if needed.



Making Shapes Pt2

Notice the top Toolbar when using shapes. You have a wide range of options to select.

Fill Colour

Stoke (Line) Colour Thickness Of Stoke

Type Of Stoke 
(Patterns)

These options or properties are also mirrored, in a new Properties 
Window when using this tool. 



Making Shapes Pt3

By selecting these options, it gives 
you a drop down showing the many 
properties available to add to your 

shape. 

From Colour to Stoke, Thickness, 
Pattern etcStoke Options

Click the More 
Options button, for 

more options to 
finesse the Stoke.

No Colour

Full Colour

Gradient

Pattern

Colour Swatches More Colour Options



Edit

To edit an image. Have the layer selected. 
Now go to Edit > Transform >

Here you have the choice of many different 
options to transform your image by:

Scale
Rotation

Skew
Perspective

Warp
Flip

A quick shortcut for free transform is 
Hold Ctrl (Command) +T



Any Problems?

Any problems?

Email Dave Linsell
WSA Moving Image Specialist

djl1c18@soton.ac.uk

Or Check  www.wsa.wikidot.com

mailto:djl1c18@soton.ac.uk

